
St. Charles Borromeo Catholic Church 
POLICIES, GUIDELINES AND PROCEDURES FOR THE BAPTISM OF INFANTS AND YOUNG 

CHILDREN: 
 

1.  Normally for a child to be baptized, the parents are required to be registered members of St. Charles Borromeo 
Catholic Church for 6 months prior to baptism. Being registered means completing the parish registration 
form, attending Mass regularly, participating in the life of the parish and using the envelope to make 
regular contributions. If the parents are new to the area, the 6-month period may be waived, if parents 
present a letter from their previous parish stating that they were active and involved members, and are 
asked to fill out the membership form asap. If parents are not members of St. Charles and do not intend 
to be, a letter from their home parish is required, stating they are active members and that they are given 
permission to baptize at St. Charles.  

2.  Parents are required to attend a baptismal seminar, now a two-day class, (see calendar for dates), prior to the 
scheduling of their child’s baptism. The central point of the seminar is to lead parents to understand the 
baptismal commitment they are making to their child.  

3.  At least one Catholic God-parent (registered in a parish, active, and confirmed member) is required for each 
baptism. If the child’s parents choose a second person who is not catholic, he/she will be considered a 
Christian Witness, and they must be baptized in the Christian faith. If they are married, they must be  
married in the Catholic church. A copy of the Catholic marriage certificate will be required at the 
baptismal seminar. If they are single, they must be at least 18 years of age, they must not be living in a 
common-law marriage, nor be married just by the court, and they should be living in Grace. They will be 
asked to provide a copy of their Confirmation certificate at the baptismal seminar. God parents and 
Christian witnesses are also required to have attended a baptismal seminar prior to the baptism since 
they are to model the faith for their God child.  

4.  A copy of the child’s birth certificate is requested to be turned in with the Request for Baptism form. This is  
for no reason, other than to have accuracy on the baptismal certificates and records. 

5.  If parents are requesting the baptism of a child who will be seven years old or older by Easter of that current 
year, their child will need to participate in the program, Rite of Christian Initiation for Children, which is a 
two-year process, that prepares young people for the Sacraments of Initiation at the Easter Vigil. 

6.  Normally Baptisms occur during the celebration of the Eucharist. Check the baptism schedule. If numbers are 
too  

large and schedules do not permit, exceptions may be made. 
7.  Both priests and deacons are the normal ministers of Baptism.  Who the minister will be, cannot be confirmed. 
8.  One schedules a Baptism by going through the following steps: 

A.  You must come to the parish office to register to attend a baptismal seminar. No one can attend a baptismal  
      seminar prior to registering! 

     B.  After you register, you will receive a calendar of the Baptismal dates and the baptismal request form, that is  
           to be filled out and brought to the first class. After they are turned in, these forms are kept on the parish 
          secretary’s desk until the date for the baptism arrives.  Any changes can be called in to her. 
     C.  Parents should call the parish office a couple of days before their scheduled baptism to confirm their plans.  
          Usually, that means calling on Thursday or Friday before the weekend baptism.  The parish office number is 
          789-2595. 

D. The day of the baptism, parents and God parents should arrive at least 15 minutes before Mass or the 
Baptism is to begin.  They should make their presence known before Mass begins, by talking to an usher, 
priest or deacon.  If the baptism is to take place at Mass, the family should be seated in the front pews.  If 
the baptism is after Mass, they should still make their presence known before Mass.  

9.  All exceptions to the normal process of Baptism should be discussed with one of the parish priests. 
10.  Normally there are no baptisms during Lent or December.  
11.  OUTLINE OF THE RITE DURING MASS: 
     A.   Five minutes before Mass the child, the parents and the God parents gather at the doors of the church for 
            the introductory rites.  All then process into the church and take their places for the liturgy of the word. 
     B.   After the homily parents, godparents and child are called forward for the profession of faith, litany, baptism, 
           anointing, receiving the light of Christ, clothing with the white garment and blessing. They then return to  
           their places. 
 


